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OBIIHUE INOJIOKEHUS

Hacrosimee ITonoxkenue o mopsake o6paGOTKH NEPCOHAIBHBIX JaHHBIX (nasee -
Tonoxenue) B MAOO «Cpeansist o6ueoGpasoparespaas mkona Nely c. Cmornenka
(mamee — Opranusauus) pa3pabOTaHO B COOTBETCTBMM € TpyHOBBIM KOJIEKCOM
Poccuiickoit ®enepannn, Koncrurynmeit Poccuiickoit @enepamuu, ['paxaaHCKuM
konekcoM Poccuiickoit @eneparuu, ®enepansueiM 3akoHoM 0T 27 mons 2006 r. Ne
149-®3 «06 wuHpopMmaimu, HWHOOPMAIMOHHBIX TEXHOIOTHSAX M O 3allUTe
unpopmariu», PenepatbHbiM 3aKoHOM oT 27 mioms 2006 r. Ne 152-@3 «O
NEPCOHANBHBIX  JAHHBIX», IIpaBuiiaMM BHYTPEHHEro TPYIOBOIO  pacmopska
OpraHu3any ¥ ONpe/eNseT MOPSIOK MOIydYeHHus, ydeTa, 00pabOTKH, HAKOIUICHHS M
XpaHEeHHsI IePCOHAIBHBIX JIaHHBIX.

Ilens paspabotku [lososkenus - ompezeneHne mopsaka oOpabOTKH MepCOHATBHBIX
JaHHBIX paGoTHHKOB OpraHu3aliid M HMHBIX CyOBEKTOB IEPCOHANBHBIX JaHHBIX,
TIepCcOHANbHbIE JaHHbBIE KOTOPBIX MOIEKAT 00paboTKe, HAa OCHOBAHMH IIOJHOMOUYHI
orepartopa; o0ecreyeHHe 3alliThl IpaB U CBOOOJ 4eIOBEKa M IpaXAaHHHA, B T.4.
paGorauka OpraHu3auuy, Ipi 06paboTKe ero MepCOHAIBHBIX JAHHBIX, B TOM UMCIIE
3aIUTH IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHM, TMYHYIO M CEMEHHYIO TalHy, a
TaK’Ke yCTAHOBJICHHE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMIl, MMEIOIIMX IOCTYI K
NEpPCOHANBHBIM JIAHHBIM, 3@ HCBBIIOJIHEHHE TpeOOBaHWH HOPM, pEryJIHPYIOIIHX
00paboTKy U 3alUTy NEPCOHAIBHBIX JaHHBIX.

IMopsitok BBOAA B AeiicTBHe U H3Menenus Ilookenus

Hacrosmee IlonokeHHe MW HM3MEHEHHS K HEMY YTBEPXKIAIOTCS PYKOBOJHUTENIEM
OpraHm3aniy M BBOJATCS NpuKazoM. Bee paGornuki OpraHusaluy JODKHBEI ObITh
03HAKOMJIEHBI 1101 paciucKy ¢ [ToyioxkeHreM 1 U3MEHEHHAMH K HEMY.

OcHOBHBIE OHSITHSI U COCTaB NepCOHAJbHBIX JAHHBIX paGOTl{HKOB

Jlns ueneii nacrosiero [T0I0KeHHUs HCIIOIB3YIOTCS ClIe/TyIOIIHE OCHOBHBIC IIOHSTHS

—  IepcoHalbHBIE [aHHBle pabOoTHHKAa - Jro0as HMH(OpMalus, OTHOCAIIAsCS K
OIIpe/ieIeHHOMY HJTH OTIpE/ENIsleMOMY Ha OCHOBAHMHU TaKoi MH(pOpMaluyu pabOTHHKY, B
TOM umcle ero hamMuIIKs, UMs, OTIECTBO, FOJI, MECSIl, JlaTa U MECTO POXKICHUSI, a[pec,
ceMeifHOe, COIMANBHOE, MMYIIECTBEHHOE IOJIOXeHHe, oOpasoBaHue, mpodeccus,
JI0XOMIBI, Apyras wH(popMarms, HeoOxonumas paboTONATENIO B CBS3U C TPYAOBBIMH
OTHOIIIEHUSIMH

—  00paGoTKa IIE€PCOHANBHBIX MJaHHBIX - cOOp, CHCTeMaTU3alHs, HaKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHHE, H3MEHEHME), MCIIOIb30BaHUE, PACIPOCTPAHEHHE
(B ToM umcle mepeiada), OOe3IMUMBAHME, OJOKMPOBAaHHE, YHHYTOXKEHHE
IIepCOHAIBHBIX  JaHHBIX  paboTHHUKOB  OpraHm3aluy;  KOHQHUJIEHIHAIBHOCTH
NEpCOHANBHBIX ~ JAHHBIX - 00s3aTeNbHOe Ul COONIOJEHHs — Ha3HAYeHHOro
OTBETCTBEHHOTO JIMIIA, TOJTYYHBIIEro JOCTYI K IEPCOHAIBHBIM JTaHHBIM pabOTHUKOB,
TpeGoBanue He J0IyCKaTh MX paclpocTpaHeHHs 6e3 corsacus pabOTHHKA UIX HHOTO
3aKOHHOT'OOCHOBAHHUS;

- pacnpocTpaHeHHe MepPCOHANIBHBIX JAHHBIX - JEHCTBHS, HAIPaBJICHHBIC Ha
nepejiady TepCOHATBHBIX JAHHBIX paGOTHHKOB OIpE/IeNeHHOMY KpyTy JiUi (epeziaya
NepCOHAJBHBIX JaHHBIX) HIH HA O3HAKOMJIEHHE C TIEPCOHAIBHBIMM JAHHBIMU
HEOrPAaHMYEHHOrO Kpyra JIHIl, B TOM uucjle 0OHapoJoBaHKHe NEPCOHATBHBIX NAHHBIX
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paGOTHUKOB B CPEICTBAX MAccOoBOH MH(OpPMALMH, pasMelleHue B HH(MOPMAIHOHHO-
TeIeKOMMYHHKAIIMOHHBIX CETAX MIM IPEJOCTaBICHHE [OCTyNa K IEPCOHATBHBIM
JAHHBIM PaGOTHHKOB KAKHM-TTHO0 HHBIM CIIOCOO0M;

- HCIIONB30BAHNE TIEPCOHANBHBIX JAHHBIX - JEHCTBUs (ONepaluH) ¢
EPCOHATBHBIME JIaHHBIMH, COBEpIIAEMBIC JODKHOCTHBIM JiuoM OpraHusaniy B
UesX TNPUHATHS PENICHWH WM COBEPIICHHS HHBIX JIEHCTBHIA, MOPOXKIAIOMIMX
IOpUIMYECKHe TIOCIEJCTBHS B OTHOLICHHH pPaGOTHHKOB 1HOO HHBIM 00pasoM
3aTparvBAaIOIIKX UX [PaBa i CBOOOBI HJIM TIpaBa M CBOOOIb! APYTUX JIHIL;

- GIOKHpOBAHHE MEPCOHANBHBIX JAHHBIX - BPeMEHHOE Mpekpaienue cbopa,
CHCTEMATH3alliK, HAKOIUIEHHs, HCIIOJIB30BaHUS, PACHPOCTPAHEHMS IEPCOHATBHBIX
JIaHHBIX paOOTHUKOB, B TOM YHCJIE UX IEPEIain;

- YHHUTO)KEHHE E€PCOHATIBHBIX JAaHHBEIX - JIEHCTBHUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOYKHO BOCCTAHOBHTH COJIEpYKAHUE MIEPCOHANBHBIX JaHHBIX B HH(QOPMAIMOHHON
cucTeMe IIEpCOHANBHBIX JAHHBIX pabOTHHKOB MM B  pE3yJbTare KOTOPBIX
YHHYTOKAIOTCA MaTepHalbHbIE HOCHTEIH [IePCOHAIBHBIX JAHHBIX PAOOTHUKOB;

- 06e3IMuMBaHUe TIEPCOHATBHBIX TaHHBIX - IEHCTBHUSA, B pe3yJIbTaTe KOTOPBIX
HEBO3MOJKHO OIPEJIEUTh TIPHHAICKHOCTh HEPCOHANIBHBIX [aHHBIX KOHKPETHOMY
paboOTHUKY;

- 00IIEI0CTY THBIE [EPCOHAIBHBIE JAHHBIEC - IIEPCOHATILHBIE JIAHHBIE, TOCTYII
HEOrPaHHYEHHOTr0 KPyTra JIMIl K KOTOPBIM IIPEAOCTABIICH C COrJIacHs pabOTHHKA UIIK Ha
KOTOpBIE B COOTBETCTBHM C (heJiepalpHBIMH 3aKOHAMH HE paclpOCTpaHAETCs
TpeboBaHne COOTIONCHNS KOH(DUIEHIINATbHOCTH;

- uHbOpMAaLs - cBelleHus (COOOLIEHH s, JaHHbIe) HE3aBHCUMO OT (OpMbI UX
[IpE/ICTaBICHHUS;

- JIOKyMEHTHpOBaHHas WH(OpManus - 3aQUKCHPOBaHHAs Ha MaTepHAIBHOM
HOCHTeNle MyTeM JOKYMEHTHpOBaHHs MH(OpMALHs C PEKBH3UTAMH, MO3BOJLIIOLIMMA
OIpEJIENTUTh TaKyFOUH(DOPMAIHIO WU €€ MaTePHAIbHBIA HOCUTEIIb.

B cocTaB MepCoHANBHBIX JTAHHBIX pabOoTHHUKOB OpraHu3aluy BXOMSAT JOKYMEHTBI,
cozepxaiiie HHPOPMALHKIO O MACIOPTHEIX JaHHBIX, 00pa3oBaHHH, OTHOIICHHH K
BOMHCKOM OOS3aHHOCTH, CEMEHHOM IIOJOKCHHH, MECTe JKUTEJILCTBA, COCTOSHHH
3JI0POBbs, & TAKIKE O MPEABLIYIIMX MeCTaX UX pabOThL.

2 KOMILJIEKC JOKYMEHTOB, COITPOBOXJIAIOIUIA TPOLECC

O®OPMJIEHUSI TPYJOBBIX OTHOIIEHUI PABOTHUKA B
OPTAHU3AIIMU TP HONIPUEME, IIEPEBOJIE U YBOJIbHEHHUH

Uudopmaius, npeacrapisemas paGOTHHKOM IIPH MOCTYTIEeHWM Ha paboTy B
Opranu3anuio, J0JDKHa UMETh JIOKyMeHTalbHy1o (hopmy. [Ipu 3akioueHun Tpy10BOro
JIOTOBOpa B COOTBETCTBUH CO CT. 65 TpynoBoro kozekca Poccutickoit @enepann JIuIo,
nocTymnarolee Ha paboTy, IpebsBIseT pab0oTONATENIO:

— MACIOPT WM MHOM JOKyMEHT, yJOCTOBEPSIONIUI JUIHOCTD, a TAKXKe KOIHU
CBHJIETEJILCTBO TOCYIAPCTBEHHOM PerHCTpalMi aKTOB I'PaXKIaHCKOTO COCTOSHUS;

— TPYZOBYIO KHHKKY, 3@ HCKIIOYEHHEM CIly4yaeB, KOrJa TpYyHOBOH JIOTOBOp
3aKJIOYAeTCsl BIEPBblE WM pabOTHMK IIOCTyImaeT Ha paboTy Ha YCJIOBHSX
COBMECTHUTENILCTBA, JIMOO TPYyIOBasi KHMKKA Y pabOTHHKA OTCYTCTBYET B CBS3H C €€
yTpaTod WM IO APYTUM IIPUYHHAM;

— CTpaxOBOE CBHJIETEIBCTBO TI'OCYJApPCTBEHHOIO IEHCHOHHOIO — CTPaxOBaHWI,
CTPaxoBOif MEIUIIMHCKIHI MOJIUC 0043aTEIBHOrO MEIMIUHCKOT0 CTPAXOBaHHUs IPayK1aH,
— JIOKyMEHTBI BOMHCKOTO ydeTa - JUIS BOEGHHOOOSI3aHHBIX M JIHIL, IOJUIeKAIIHMX
BOUHCKOMY
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yUeTy; JOKyMEHTbI 00 o0pa3oBaHuy, po(ecCHOHAIBHOM
TEPENOArOTOBKE, [IOBBIICHAN KBATH(HKAIMH, CTAKHPOBKH, PHCBOCHHH yYCHOH
CTeIIeHH, YUEHOr0 3BaHus (€CIH TAKOBBIE HMEIOTCS);

— CBHETEIBCTBO O NIOCTAHOBKE Ha y4eT B HAJIOTOBOM OpraHe ()M3M4YECKOro JULa Io
MECTY XKHUTEJIbCTBA Ha TeppuTopur Poccuiickoit Penepanni.

IIpu odopmuenun pabotHuka B OpraHu3anud paGOTHHKOM OTZena KaapoB
3anonHsioTes yHudunuposannsie Gpopmsl T-1 1 T-2 «JInynas kapTouka paboTHHKa», B
KOTOpO#i OTPaXKAIOTCs CIle/yIOIIIe aHKeTHIE M GHOrpaduyueckue AaHHble paboTHHKA:

— obmue cepenust (O.M.O. paboTHHKA, HaTa pPOXKIEHHS, MECTO POXKICHHS,
rpaXJIaHCTBO, OOpasoBaHue, npodeccus, cTax pabOTBI, COCTOSHHE B Opaxke,
MacHOPTHBIC JAHHBIE);

— CBEJICHHsSI O BOHHCKOM yYeTe;

— JaHHBIE O IpHeMe Ha paboTy;

B jajbHeNIeM B IMYHYIO KAPTOUKY BHOCSTCS:

— CBeJIEHHsI O [IepeBo/iax Ha JIpyryio paboTy;

— cBeJeHHs 00 aTTecTalluy;

— CBEJICHHSI O MOBBIIICHUH KBAIM(UKAIIUY;

— CBeJieHHs O MPO(heCCHOHAEHON MEPENOArOTOBKE;

— CBeJIEHHs O Harpajax (II0OIPEHHUsX), HOUYETHBIX 3BaHHSX;

— cBezieHUsI 00 OTITyCKax;

— CBEJICHUSI O COLIMAJIbHBIX FAPAHTHSAX;

— CBEJICHHMS O MECTE KUTENbCTBA M KOHTAKTHBIX Tele(oHax.

B otaene kaapoB OpraHusaldy CO3JAIOTCS M XPAHATCSA CIEIYIOLIHe TIpPYIIbI
JIOKYMEHTOB,CO/IepIKalllie JaHHbIe O paOOTHHKAX B €MHHUYHOM HJIM CBOXHOM BHJIE.

JIOKYMEHTBI, COJIEPIKAIINE MEePCOHANBHBIE NaHHBIE PAOOTHUKOB (KOMILIEKCHI
JIOKyMEHTOB, COMPOBOX/AIONIKE porecc ohOPMIICHHs TPYIOBBIX OTHOLICHHH IIPH
npueme Ha paboTy, IlepeBo/ie, YBOIbHEHHHU; KOMILIEKC MaTepUaoB [0 aHKETHPOBAHUIO,
TECTHPOBAHMIO; MPOBEICHUIO COOECEOBaHMH C KaHIMIATOM Ha JOJDKHOCTB]
NO/UIMHHAKKM M KONHH [PHKA30B II0 JINYHOMY COCTaBYy; JIAYHBIE JieJlda U TPYJ/IOBBIC
KHHKKH PaOOTHUKOB; JieJia, COZiepIKalliie OCHOBAHUS K IIPHKa3y I10 JIMYHOMY COCTaBy;
Jle1a, CoJiep Kalie MaTepHallbl aTTeCTallni PaOOTHIKOB; CIIy)KEOHBIX paccie/l0BaHuii;
CIPaBOYHO-UH(OPMAIMOHHBIH GaHK J@HHBIX IO NEPCOHATy (KapTOTEKH, JKypHAIbL);
MO/UTMHHAKM M KOIMH OTYETHBIX, aHAIMTHYECKHX M CIIPaBOYHBIX MAaTepHaJIOB,
nepesaBaeMblx  pykoBoAcTBY — OpraHusaluy,  pyKOBOAMTEISM  CTPYKTYPHBIX
NOJIpasJeNieHuil; KOMHWH OTYeTOB, HANpABISEMBIX B TOCYJApCTBEHHBIC OpraHbI
CTATUCTUKM, HAJOTOBBIC MHCIICKIIUH, BBIIECTOSIHE OpraHbl yIpPaBJICHHS H JIpyrHe
YUPEKICHUS).

JlokyMeHTanus 110 OpraHu3audd paboThl CTPYKTYpPHBIX IIOJpa3/IeieHui
(MOJIOXKEHUsSI O CTPYKTYPHBIX — IOAPA3JeNeHUsX, JOJDKHOCTHbIE — HHCTPYKLHH
paGOTHMKOB, TIPMKAa3bl, DACTOpSIKEHHMs, yKasaHus pykosoictsa Opranusammn);
JIOKyMEHTHI 110 TMUIaHMPOBAHMIO, Y4eTy, aHalIH3y M OTYETHOCTHB 4acTH paboThl ¢
nepcoHazoM Opranu3anuu.

3 CBOP, OBPABOTKA, 3ALLIUTA IIEPCOHAJIBHBIX TAHHBIX, TIOPAJOK
OBPABOTKHU U XPAHEHUS IEPCOHAJIBHBIX TAHHBIX

Tops10K NoJTyYeH sl IePCOHATLHBIX JAHHBIX
Bce mepconanbHble fAaHHble paboTHHKa OpraHu3allid Clie/lyeT [OoJy4aTh y HEro
camoro. Eciy mepcoHasbHble JaHHBIC PAOOTHHKA BO3MOXKHO MOJIYYHTB TOJBKO Y
TpeThell CTOPOHBI, TO PAGOTHUK NOIDKEH GBITh YBEZIOMIIEH 00 5TOM 3apaHee H OT Hero
JOIKHO OBITH TONYYeHO MHChMEHHOE coriacue. JIOKHOCTHOe JHMIO paboTojarens
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JIOJDKHO co00UmTh paboTHUKY OpraHu3aIiuy O HENsX, IPearnoiaraeMblX HCTOYHHKAX U
crocobax MONMyyeHHUs MEPCOHATBHBIX JaHHBIX, a TAKKe O XapakTepe MOVIEKAIIMX

MOJIYYeHHIO TEPCOHANBHBIX JAHHBIX M IOCHEACTBHSX OTKa3a pabOTHMKA JaTh
[HUCEMEHHOE COTJIache Ha UX MOJIydeHHe.

PaGotonatens He MMeeT MpaBa MOJydyaTh M 00pabaTeIBaTh IE€PCOHAIbHBIC JAHHbBIC
pabotuuka OpraHusaii O €ro pacoBOH, HAIMOHAIBLHOW IPHUHAUICKHOCTH,
MOJUTHYECKHX B3IJIA/IAX,PETMTHO3HBIX WIH (HHIOCOMCKUX yOEKNEHHUSX, COCTOSHUH
37I0pOBbsl, HHTHMHOM JXU3HH. B cilydasx HemocpeaCTBEHHO CBSI3aHHBIX c
BONIPOCAMH TPYJAOBBIX OTHOLIEHHWH, B COOTBeTCTBMM cO cT. 24 Koucrurynuu
Poccuiickoit ®enepanun pabGoToaTes b BIpaBe NOdydaTh U 00pabaThiBaTh NaHHBIC O
4acTHOM U3HU pabOTHHKA TOJBKO C €ro IIMCEMEHHOTO COTJIACHSL.

IIpenocTaBieHne COUCKATEEM JOJDKHOCTH NIEPCOHATBHBIX JAHHBIX JI0 3aKIIFOYCHUS
TPy IOBOr0JOroBopa (pe3ioMe U T.I1. HH(POPMAIMH) CIUTAETCS, B COOTBETCTBHH C
I'paxnanckum Konexcom Poceuiickoit @eneparmu (CT. 158), MOITYaIUBBIM COrIacHeM
(KOHKJIFOJIEHTHBIM JIEfCTBHEM), TTO/[pasyMeBaeT cornacue cyobekTa Ha 06paboTKy ero
IEPCOHANBHBIX JIAHHBIX U He TpeOyeT HaIM4Hsl JIONOITHUTEIBHOIO MUCHMEHHOTO
coracus.

Iopsinok 06paGoTKH, Mepeavu U XpaHEHHs! MEePCOHATbHBIX JAHHBIX

O6paboTKa YKa3aHHBIX [I€PCOHAIBHBIX [aHHBIX pPaOOTHHMKOB paboTonaresneM
BO3MOKHA TOJBKOC MMCBMEHHOrO MX corjiacus 160 0e3 uX corjacusi B CJIEIyIOUINX
Cllydasix:

1) CyOBEKT MEePCOHANBHBIX JAHHBIX [l COracHe B IHMChMEHHOH (opme Ha
00paboTKy CBOUX NEPCOHAIBHBIX JaHHBIX;

2) [epCOHAIbHBIE JJAHHBIE SIBJISIOTCS 001IEI0CTY THBIMH;

3) IepCOHANbHBIE JAHHBIE OTHOCATCS K COCTOSHHIO 370pOBBSl  CyOBeKTa
IEPCOHANBHBIX J@HHBIX M HX 00paboTka HeoOXoauma [Uls 3alldThl €ro JKH3HH,
37I0pOBbS MJIM MHBIX J)KH3HEHHO BR)KHBIX HHTEPECOB MO0 JKU3HH, 3/I0POBbS HJIH HHBIX
JKM3HEHHO B@KHBIX HMHTEPECOB JPYrHX JML, M IONyYeHHe cornacus cyObekra
HEePCOHATBHBIX JaHHBIX HEBO3MOMKHO;

4) 00paboTKa  MEepCOHANBHBIX  JAaHHBIX  OCYLIECTBISIETCS B MEIHKO-
IPOQUIAKTHIECKUX LETISX, B LeJISIX YCTaHOBJICHHS] MEJIMIIMHCKOTO IHarH03a, OKa3aHHs
MEIUIIMHCKAX H MEIMKO-COIMATBHBIX YCIyT IPH YCIOBHH, 4TO 00paboTka
[EPCOHABHBIX JAHHBIX OCYLIECTBIACTCS JTUIIOM, IPOPECCHOHATHEHO 3aHUMAIOIIMCS
MEMIMHCKOM JIeSITeIbHOCTBIO M 00sS3aHHBIM B COOTBETCTBHH C 3aKOHOJIATEILCTBOM
Poccuiickoit @enepaliiiu coXpaHsaTh BpaueOHyIo TaliHy;

5) 00paboTKa MEepCOHANBHBIX JaHHBIX WICHOB (YYaCTHHUKOB) OOLIECTBEHHOTO
00beMHEHNUs WM PETMIMO3HONW OpPraHMU3alK OCYIIECTBISETCS COOTBETCTBYIOLIUMHU
OOIIECTBEHHBIM O00BEIMHEHHEM HIIH PETMIMO3HOM OopraHu3aiuei, JIelCTBYIONIMMU B
COOTBETCTBMH C 3aKOHOJATelnbcTBOM Poccuiickoit ®enepanuu, s JOCTHKEHHS
3aKOHHBIX LEeJIeH, IMPeIyCMOTPEHHBIX HX YUPeAHTENbHBIMH JIOKyMEHTaMH, IIpH
YCJIOBMH, YTO NEPCOHAIbHbIE JaHHbIE He OyAyT pacHpoCTpaHAThCs Oe3 coriacus B
MUCEMEHHOH opMe CyOBEeKTOB IIepCOHAIBHBIX JaHHbIX;

6) 00paboTKa MepCOHANBHBIX JaHHBIX HEOOXOAMMa B CBSI3H C OCYIIECTBICHHEM
[paBOCY Us;

) 00paboTKa MNEepCOHAIBHBIX IAaHHBIX OCYIIECTBIIIETCS B COOTBETCTBHU C
3aKOHOJATeNbCTBOM Poccuiickoit ®enepaunu 0 6e30macHOCTH, 00 ONEPATHBHO-
PO3BICKHOU JIeSITebHOCTH, @ Tak)Ke B COOTBETCTBUM C YIOJIOBHO-HMCIIOJHUTECIBHBIM
3aKoHOATeNbCTBOM Poccuiickoit ®enepanmu. PaGoromarens BrnpaBe o6pabaThIBaTh
[epCoHaIbHBIE TaHHbIE PAOOTHUKOB TOJIBKO C UX MUCHMEHHOT'0 COTJIAacHs.

ITucpMeHHOE corjiacue paboTHHKAa Ha 00paboTKy CBOMX MEPCOHAIBHBIX JaHHBIX
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JIOJDKHO BKJIFOYATh B ce0s:

= hammIo, UMsl, OTYECTBO, aapec CyOBEKTa NEPCOHANBHBIX NAHHBIX, HOMEP
OCHOBHOT'0 JIOKYMEHTa, yJOCTOBEPSIOIIEr0 €ro JMYHOCTb, CBEICHHSA O Jare BbIAYH
YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €r0 OpraHe;

- HauMeHoBaHue ((paMWIMIO, HMs, OTYECTBO) M  aapec omeparopa,
II0JTyYAIOIIETr0 COrIacHe CyOBheKTa NEPCOHAIBHBIX JAaHHBIX]

- 1eJ1b 00pabOTKH MEePCOHAIBHBIX JaHHbIX;

- repeveHb MEpCOHATBHBIX TaHHBIX, Ha 00pabOTKy KOTOPBIX JAeTCsi Cornacue
cyOBbeKTa MepCOHAIBHBIX JaHHBIX;

- rnepeyeHb AeiCTBUM ¢ IepCOHaBHBIMU JaHHBIMHU, HA COBEPIICHNE KOTOPBIX
JlaeTCsl coryiacke, oOlee OMMCaHue UCIOJb3YEMBIX ONIePaTOPOM CIIOCO00B 00paboTKH
[epPCOHAIBHBIX JaHHBIX;

- CpOK, B TE€YEHHEe KOTOPOro JAEHCTBYET COIJIACHE, & TaKKe IMOPSANOK €ro
or3biBa. Cornacue paGoTHHKa He TpeOyeTcss B CIEIyIOIHX Ciydasx: oOpaboTka
TePCOHANIBHBIX JIAHHBIX OCYIIECTBIACTCS HAa OCHOBaHWUM  (elepalbHOro 3aKOHa,
YCTaHABJIMBAIOIIETO €€ Leb, YCJIOBHS IIOJTy4YEHHs MEPCOHAIBHBIX JAHHBIX M KpYT
cyOBEKTOB, TEpCOHANbHBIE J@HHbIE KOTOPBIX MOIExaT oOpaboTke, a TaKKke
OIpeIeJISIIOIIEro MOJTHOMOYHUS paboTonaTes;

- 06paboTKa MepcOHATBHBIX JAHHBIX OCYIIECTBJIAETCS B LESIX HCIIOJIHEHHS
TPYJI0BOT0 IOTOBOPA, OJIHOH M3 CTOPOH KOTOPOTO SBIAETCS CYOBEKT IEePCOHAIBHBIX
JIQHHBIX;

- 00paboTKa IepCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS JUIsl CTAaTHCTHYECKUX
HJIM MHBIXHAYYHBIX L1eJIeH [P yCIOBHH 0053aTeIbHOTO 00€3/IMYMBaHUs [IEPCOHATBHBIX
JIAHHBIX;

- 00paboTka MEpPCOHATBHBIX IAHHBIX HE0OXOJAMMa JUIs 3allHThl JKH3HH,
3/I0pOBbsl WJIM WHBIX)KM3HEHHO BA)KHBIX MHTEPECOB PabOTHHKA, €CIIM IOIyYCHHE €ro
COTJIACHSI HEBO3MOJKHO.

Taxum 06pa3om, B COOTBETCTBHH cO cT. 86, 1. 14 TK P® B messix obecrieueHus! pas
¥ cBoGO/IUeNIOBEKA M rpakaaHuHa PaGoTonaTens 1 €ro npeacTaBUTEeNH Ipa 06paboTke
NePCOHATBHBIX JAHHBIX pPabOTHHKA IODKHBI COOMONATh Cledyromue odume
TpeboBaHUS:

- obpaboTka MepCOHATIBHBIX JTaHHBIX MOXeET OCYILECTBIISTHCS
UCKJIIOUYMTENBLHO B IEJIsIX obecriedeHus COOMIONEH s 3aKOHOB M HHBIX HOPMATHBHBIX
IIPaBOBEIX aKTOB, COJEHCTBUS pabOTHHKAM B TPYJOYCTpOHCTBE, OOydYeHHH |
TPOIBIYKEHUH TI0 CITy’KOe, 0becredeHust THIHOM 6e30I1aCHOCTH pabOTHUKOB, KOHTPOIS
KOJIMYECTBA M KauecTBa BBIIOJHAEMON paboTl M 0OecledeHHs COXPaHHOCTH
HUMYILIECTBA;

= IIpH OTIpeIeNIeHHH 00beMa U COLepIKaHus, 00pabaThIBA€MBIX IIEPCOHATBHBIX
JMaHHBIX PaboTonaTens [OJDKEH pykKoBojacTBoBaThesi Konctutynumelh Poccuiickoi
denepanuy, TpynoBeM Koaekcom Poceniickoit ®enepaliuy U HHBIMHA (eJiepaibHbIMHI
3aKOHAMH;

- NpH [pPUHATHM  pElleHHi, 3aTpardBaiollMX HHTEpechl paboTHHKA,
PaGoTomaTe b He MMEET IIpaBa OCHOBBIBATHCS Ha NEPCOHAIBHBIX JAHHBIX PabOTHHUKA,
IOJIyYeHHBIX HCKJIIOYHTEIBHO B pe3yJibTaTe HX aBTOMATH3MPOBAaHHOH 00pabOTKU HIIH
DIIEKTPOHHOTO MOy YEHHUS;

- 3alMTa [EPCOHAIBHBIX JaHHBIX pabOTHMKA OT HEMPaBOMEPHOIo HX
HCIIONIB30BaHKs WM yTpaThl obecrneunBaercs PaboTonarenem 3a c4eT €ro Cpe/cTB B
MOPSIIKE, YCTAHOBICHHOM (e/lepalbHbIM 3aKOHOM;

- pabOTHHKY ¥ MX TIPEICTABUTEIIH JODKHBI OBITH O3HAKOMIICHBI IIOJ] PACIHCKY
¢ gokymenrtamu  OpraHusaniy, yCTAaHABJIMBAIOIIMMH  MOPSJIOK 06paboTku
TEepPCOHATBHBIX JaHHBIX paGOTHHKOB, a Takke 00 MX MpaBax W OOI3aHHOCTAX B OTOH
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o0J1acTu;
- BO BCEX CIIy4asx 0TKa3 pabOTHHKA OT CBOMX IPaB HA COXPAHEHHUE U 3alUTY
TaWHBI HEJIEHCTBUTEIECH.

4 TIEPEJAYA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX

[lpy mnepenade MNepCOHANbHBIX JaHHBIX paboTHuka PaGoTojarens HOKEH
co0IIIOATh CIIeayIONHe TpeOoOBaHHs:

— He CcOO00mATh MepCOHabHBIE J@aHHble PabOTHHMKA TpeThell cropome Oe3
ITHCBMEHHOTO coriacus pabOTHHKA, 3a MCKIIOYEHHEM CIIydaeB, KOIr/ia 3T0 HeoOX0IMMO
B LEJIAX NIPEIyNPEXKICHHUs YIPO3bl XKU3HH H 30POBBIO pabOTHHKA, a TAKKE B CIIydasX,
YCTaHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

- He co00aTh MepCOHANBHbIE TaHHbIE PA0OTHHKA B KOMMEPUECKUX Heax 6e3
€ro MUCbMEHHOT0 COTJIACHSL.

- TIpe Ty IPeINTh JIKLL, [OJTyYHBIINX IEPCOHAIBHbBIE JaHHbIE PAOOTHHKA, O TOM,
YTO HTHJAHHBIE MOTIYT OBITH HCIOJB30BAHBl JIMIIL B LENAX, [UIA KOTOPBIX OHM
cooOIeHbl, M TpeGoBaTh OT OTHX JHUIl MOATBEPIKACHHS TOrO, YTO 3TO IPABUIIO
cobmoneno. JIuma, NONyuYMBIIME [EPCOHAIbHbIC JaHHbIE pPaOOTHHKA, OOA3aHBI
coOMIONaTh PEXKUM CEKPETHOCTH (KOH(UIeHIHATbHOCTH). [lanHoe Ilonmoxenne He
pacmpocTpaHseTcss Ha OOMEH IIepCOHAIBHBIMU JaHHBIMH PabOTHHKOB B IOPSZKE,
YCTaHOBJICHHOM (hefiepaIbHBIMH 3aKOHAMH;

- OCYIIECTBIIATH Iepeady HepCOHATBHBIX NaHHBIX PaOOTHHKOB B Ipeenax
VupeskieHus: B COOTBETCTBUH ¢ HacTosmuM IlooxkeHuneM;

- paspemiaTh JOCTYNl K [IepCOHAJIBHBIM JAaHHBIM DPAOOTHUKOB TOJIBKO
CHENHUAIBHO YIOJHOMOYEHHBIM JIMI[aM, IIPU 3TOM yKa3aHHbIC JIMIa JIOJDKHBI UMETh
IIPaBo HOJyYaTh TOJILKO Te TIEPCOHAIbHbIC JaHHbIE PAaOOTHHKA, KOTOPHIE HEOOXOIUMBL
JUIS BBITOJTHEHHSI KOHKPETHOH (DyHKIIUH;

- He 3ampaliuBaTh WHPOPMAIMIO O COCTOSHHM 3710pOBbS PabOTHHKA, 3a
UCKITIOYEHHEM TEX CBEJCHHM, KOTOpBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITIOJIHEHHST pA0OTHUKOM TPYI0BOH (yHKIMH;

- nepesaBaTh  [EpCOHAIbHbIE  JaHHblE  pabOTHMKA  MPEICTABUTEIIM
paGOTHHKOB B IOpsJKe, yCTaHOBIeHHOM TpyaoBbIM KoJekcom Poccuiickoi
@esepanuy, W OrpaHUYHBATH 3Ty HH(GOPMAIMIO TOJNBKO TEMH II€PCOHATBHBIMU
JaHHBEIMH ~ pabOTHHMKA, KOTOpBIE HEOOXOAMMBI Ul BBIIOJIHEHUS —yKa3aHHBIMH
[PEICTABUTEISIMU UX (PyHKIIHH.

XpaHeHue 1 UCTI0NB30BaHHE EPCOHABHBIX TaHHBIX:

. [TepcoHasnbHBIC JaHHBIE pabOTHUKOB 00pabaThIBAIOTCS U XPAHSTCS B 0TS
KaJIpOB, IEPCOHANIbHBIE JaHHbIE YUaIUXCsl 00pabaThIBAIOTCS ¥ XPAHSTCS B KaHLSIIPUI
U B IIp€IHa3HA4YCHHBIX JIs 3TOTr0 JJICMCHTAax HH(l)OpMaI.II/IOHHbIX CHUCTCM.

. [lepcoHasibHBIE JaHHbIC PAOOTHUKOB M yYaIIMXCs MOTYT OBITh MOJIY4CHEL,
IPOXO T AAbHEHITYI0 06paboTKy ¥ [epelaBaThCs Ha XpaHEHHe Kak Ha OyMaxKHBIX
HOCHTENSX, TAaK U B JJIEKTPOHHOM BHJIE — B JIOKQJIbHOH KOMIIBIOTEPHOH CeTH U B
CIIeIMABHBIX KOMIIBIOTEPHBIX IPOrpaMMax.

[Ipy TIONMydYEHHH INEPCOHAIBHBIX MAHHBIX He OT pabOTHHKA (32 HCKIIOYCHHEM
CIlyyaeB, €cJIM MEpCOHAIbHBIE NAHHBIC OBUIM MpENOCTaBIEHbl PabOTOAATENIO Ha
OCHOBaHMM (DeJIEPATBHOrO 3aKOHAa WM €CJIM IEPCOHAIbHBIC J@AHHBIC SBIISIOTCS
0011IeI0CTY ITHBIMK) paboTOIaTeNb 10 Hadaia 00paboTKU TaKKX EPCOHAIBHBIX JaHHBIX
00s13aH MpeI0CTaBUTh PabOTHUKY CJISIYIOILYI0 HHPOPMAIIUIO:

. HauMeHoBaHue ((aMHIMs, MMs, OTYECTBO) M aipec oneparopa WM €ro
[peICTABUTEIS;
. 11651 06pabOTKH NepCOHATBHBIX JIaHHBIX B €€ IIPABOBOE OCHOBAHHE;
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. IperosaraeMble 0JIb30BaTe i IEPCOHATBHBIX JaHHBIX;
s yCTaHOBNEHHble HacTosmyM DesiepalbHBIM 3aKOHOM IpaBa CyObeKTa

NEepCOHATIBHBIXIaHHbIX.

5 JOCTYI K IEPCOHAJIbHBIM IAHHBIM PAGOTHHUKOB
IIpaBo 0CTyIa K [epCOHATBHBIM JAHHBIM PAOOTHUKOB UMEIOT:
—  mupektop Opranu3anuu;
—  COTpYJHHKH OTJIeNIa KaJJpOB;
—  COTpPYJIHHKHU OyXTrajaTepHH.
PaGorauk Opranu3aliy HMEET IIPaBo:
—  moiydaTh JOCTYIl K CBOUM IEPCOHAIbHBIM JAHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOYAs IIPABO Ha Oe3BO3ME3/IHOE MOJydYeHHe KOMUil 000 3amucu, coxepx alei
[epcoHaIbHBIC JTaHHbIE PA0OTHHKA,
— TpeboBarh oT PaGorojarenss YTOYHEHHMs, MCKIIOYCHHS WM HCIPaBJICHUSA
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIHX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJIYyYEHHbIX UM HE
SBJISIOLIMX HEOOX0MMBIMHE it PabGoToaaTess epcoHabHBIX JTaHHBIX]
— mouayuars ot PaboToznarens:
"  CBeJeHMS O JIMIAX, KOTOPBIE HMEIOT JOCTYI K IIE€PCOHAIBHBIM JaHHBIM HJIH
KOTOPBIMMOJKET OBITh MPEOCTABIIEH TaKOU JIOCTYII]
*  qiepedyeHb 00pabaThIBAEMbIX MEPCOHANBHBIX JAHHBIX M HCTOYHUK MX IOJTyYEHHUS;
*  Ccpoku 06pabOTKH NePCOHATBHBIX JAHHBIX, B TOM YHCIIC CPOKH HX XPaHCHHUS,
" CBeJCHMS O TOM, KAKHE FOPUIMYECKHE MOCIeICTBUS Ul CyOheKTa epCOHAbHBIX
JTAHHBIXMOJKET ITOBJIeYb 3a coboii 00paboTKa ero nepcoHalbHbIX TaHHbIX.
- tpeboBath u3BelleHus PaboToaTeeM BCEX JIHIL, KOTOPBIM paHee ObLIA COOOIICHE!
HEBEpHBIE MJIM HEIIOJIHBIE IIepCOHAIbHBIE JaHHbIE, 000 BCeX NMPOM3BEICHHBIX B HUX
UCKJTIOYEHHUSIX, HCIIPABICHHUSX HITH JOTIOJHEHUAX;
—  00ajoBaTh B yHOJHOMOYEHHBII OpraH I10 3allUTe IPaB Cy ObEKTOB IIEPCOHATBHBIX
JIAHHBIX HJIM B CyJeOHOM TOpsJAKE HENpaBOMEpHbIE JelcTBHsS M OeszeicTBus
PaGoroaresst mpu 00pabOTKe U 3alIUTE €ro NEPCOHABHBIX TaHHBIX]

—  KONHUpPOBAaTh U JCJaTh BHIIMCKU NEPCOHAIBHBIX JaHHBIX pa60THm<a paspemaeTcs
UCKIIIOYHUTEIIBHO B CJ'Iy)K€6HBIX [IeJIAX C IUCBMEHHOTO pa3pellleHUsl Ha4aJIbHUKaA OT/e]Ia
KaJIpOB; Iepeaava I/IH(i)OpMaHHH TpeTLeﬁ CTOPOHE BO3MOYKHA TOJIBKO IIPH IMHCbMCHHOM
COI‘IIaCI/lPIpa6OTHI/IKOB.

6 OTBETCTBEHHOCTbD 3A HAPYUIEHUE HOPM, PEI'YJIUPYIOIUX
OBPABOTKY U 3ALIUTY NEPCOHAJIBHBIX JIAHHBIX

PaGoTHuku OpraHu3aiyi, BAHOBHBIE B HAPYIIEHUH HOPM, PETyJIHPYIONIHX IOy YeHHE,
06paboTKy M 3all[UTy [EepPCOHAJIBHBIX JAHHBIX PaOOTHMKA, HECYT NUCLHILUIMHAPHYIO
a/IMMHHUCTPATUBHYIO, TPAXIAHCKO-IIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHHU C(he/iepaTbHBIMK 3aKOHAMH.

7. CPOK JEMCTBUSA INOJIOKEHUSI

Hacrosimee monokeHue AeiicTByeT ¢ MOMEHTa yTBeprkieH s CPOK JIeHCTBHS JaHHOTO
HOJIOKEHHUs. - JO BBEJeHUS HOBOro. [IpM M3MEHEHMH HOPMAaTHBHO-IIPABOBBIX
JOKYMEHTOB, pErJIaMeHTHPYIOUMX AeHCTBHE NaHHOro JokaipHoro akra MAOO
«Cpemsisi 061eo6pasosarenpHas mKona Nel» ¢. CMoseHKa B OTHOLIEHHH 06pabOTKH
[IePCOHANBHBIX JIAHHBIX COTPYIHUKOB yUPEXK/CHHs, a Takke oOydaromuxcs H (Hin)
pomuTenel (3aKOHHBIX IpeACTaBUTEsIeH), B IIOJOKEHHE BHOCATCS H3MEHEHHSA B
COOTBETCTBHHU C yCTAHOBJIEHHBIM MOPSIKOM.




